1. Use the hyperlink below which will take you to the Team Managers’ Portal.

http://ydl.athletics-uk.org

YDL TEAM MANAGERS' PORTAL

ATHLETICS
TEAMS
Competing Teams 305
Incl. Composite Teams 50
Clubs in Composite Teams 162
LOWER AGE GROUP
Ut3 Boys 1,018

U3 Girls 1,130
U15 Boys 2,485
15 Girls 2,839
TOTAL LAG 7,473

UPPER AGE GROUP

UTNen 24
U17 Women 2,527
U20 Men 2,003
20 Women 2,010
TOTAL UAG 8,863

=LEAGUES ~ =CLUB SEARCH - ESTEAM MANAGERS HSETTINGS

BRITISH &

ATHLETICS ENGLAND\ATHLETICS

3. Select League LAG or UAG

4. Select region — Midland/North/South/Scotland -LAG Only

5. Select team — This is the name of your team. Click on the drop down menu arrow. Scroll
down and select your team.

6. Enter your password this is the five-digit number that was sent to your named contact for
the YDL.

If you have forgotten your password, please contact your Area Coordinator.

Midland- joyce@ukydl.org.uk

North - alan@ukydl.org.uk

South - lorraine@ukydl.org.uk

Scotland LAG — leslie@ukydl.org.uk



http://ydl.athletics-uk.org/
mailto:joyce@ukydl.org.uk
mailto:alan@ukydl.org.uk
mailto:lorraine@ukydl.org.uk
mailto:leslie@ukydl.org.uk

7. Click log on
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8. Click on Club Team you'll see that you need to appoint the Primary Contact and Team
Manager for your team.
a. N.B. The name of the Primary Contact can only be changed by your YDL Regional
Coordinator or the League Administrator. If the person shown as the Primary
Contact below no longer fulfils that role you may alert the League by ticking the bo

N.B. The name of the Primary Contact can only be changed by your YDL Regional Coordinator or the League
If the person shawn as the Primary Contact below no longer fulfils that role you may alert the League by ticking this box [L_J provide your cantact details in the fields below and then UPDATE

<>

= Club/Tear
Primary Contact:

Primary Contact JOYCE TOMALA

email:

[ttomalaji@yahoo.co.uk

Team Managers

Composite Teams landiine:

01633 B61806

Club/Team Colours mobile:

Match Scorer

9. Once you've registered the team manager click on the age group they are responsible for.
Continue to add team managers and the age groups they are responsible for. {NB if you only
have one team manager you just click on all the age groups}.

10. If your club is hosting a match you will also need to appoint the Match Scorer.
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If you see this red mark above your club name it means that your squad lists
contains athletes who are not registered with England/Welsh Athletics. You

. can only select registered athletes for your YDL team. You will be able to let
us know on the portal when the athlete becomes registered. [See Menu / ?
Athlete Queries for details]

If you see this exclamation mark above your club name it means that your
squad lists contains athletes whom we have not been able to match to the
England /Welsh registration file. For an athlete to be successfully matched

_ there has to be the correct combination of athlete's first name, athlete's

Y surname and date of birth. It is not sufficient just to know the correct licence:

number for the athlete. New Data Protection legislation coming inte force in
2018 requires us to check that all the data we hald is correct. If you have
checked the data and still believe it to be correct there is a new facility on the
team managers' portal for you to let us know. [See Menu / 7 Athlete Queries for
details]

o If this symbel is present above your club name it means that you have athletes
. in your squad with DUPLICATE licence numbers. Please review; either amend a
]
« recard or remove it. [See Menu / ? Athlete Queries for details]

This symbol means that your squad contains athletes whose data fields - first
name, surname and date of birth perfectly match the England/Welsh
registration file and that those athletes are registered and eligible to compete
for your YOL team.

11. Click on Squads for each age group it shows the athletes that are already in the portal, you
may need to add others just click on add athlete and complete the box that comes up. You
need their URN, Full name and DOB to do this.

Then open the declarations — click on the age group you want to work on.




12.

13.
14.

15.

PLEASE PRINT 2 COPIES, ONE FOR THE HOST CLUB SCORER AND|

o '.‘ ITEAM DECLARATIONS 2017 ANOTHER FOR YOURSELF TO KEEP|
UPPER voLw COPY OF NAMES DECLARED ONLINE Print Page
. CLUB:
= AGE: U17 WOMEN
|ABBREVIATION:
~HHaE | TEAM MANAGER: |07588357875
= Declaratiol BIBS: D DD
100M: WALTERS JAY -
S Prints 200M: -
o 300M: WALTERS JAY

Click on the athletes for the events. Jay Walters has been put in as an example on the U17
declarations.

Now click Update at the TOP of the page if you don’t do this the names aren’t saved.
When you click the update button at the top of the page the message recorded in table
appears.

To delete an athlete from the list, click on the red bar next to their name

Cwmbran Harriers

[l WALTERS Jay

U20 Men

U20 Wor.cn

U17 Men

U17 Women

Add Athlete

a. Click DELETE ALTOGETHER

an List

E

NEO00DREREE
oooooooooE
OoooooooogE

If the athlete is now registered please tick the box
hide athlete from
declaration lists:

——

OR DELETE ALTOGETHER K
Is athlete 2nd Claim?

If YES 2nd Claim, 1st claim club

Made any changes? Then please click UPDATE below
Update

b. Click on Delete this Record. Record Deleted From File message appeass

~
ABOUT TO DELETE THIS RECORD?
URN: e
first name: Jay
family name: WALTERS
age group: U17 Women
date of birth:

I
~
Record Deleted From File

c. The record will not appear next time you click onto the age group squad.

[P N



16. Click on prints button.

PLEASE PRINT 2 COPIES. OME FOR THE HOST CLUB SCORER AND|
EAM DECLARATIONS 2017 ANOTHER FOR YOURSELF TO KEEF|

# UPPER QL‘ ICOPY OF NAMES DECLARED ONLINE Print Pax \

(07588357875

l i:rans v

8 Prints v

DD
[100M: WALTERS JAY -

[300M: IWALTERS JAY

17. Print your team sheet.

18. Print two copies as indicated on the top left, one to keep and one to hand in on the day to
the host club’s recorder.

19. If you’ve clicked the update button for each age group, it should automatically go through
to the person doing the results.

20. You can make changes on the Team Manager’s Portal during the match, on a tablet or your
mobile. Remember to click the update button each time you make a change.

a. N.B. Unless the recorder is using a wi-fi link these changes won't show in the
results until the recorder can refresh the data.
21. Make sure you tell the match recorder that you’ve made changes.
22. Check results during the day and inform the match recorder of any errors in athlete’s names

etc.
23. Declare Non-Scorers:
a. Click on Declarations, then declare Non-Scorers

MHON-SCORERS :x MAX 6 ENTRIES OF WHICH NO MORE —
[THAN 3 FIELD =

# UPPER
E

|Track & Field

¥ |Track & Field

WV |Track

= Declarations

~
U20 Men [Track
frrack

U20 Women

U17 Men

U17 Women

Declare Officials

Declare Non Scorers v

Men

Women

b. Click on Prints, then Non-Scorers

© O @ . ?M DECLARATIONS 2018 Plesse pin 2 copies, O fo the hostclb scorer and ancthed]
! OPY OF NON-SCORERS [MEN] DECLARED foryoursll o keep
voidh /|onLINE e [ PrintPag |
SOUTH + EAST WALES © /
2 Midland South/west 1 1 / -
2 /
3 /
# UPPER 3 /
5 /
6 /
/
TEAM DECLARATIONS 2018
- COPY OF NON-SCORERS [WOMEN]
;! W
1 .
B Prints 2 R
3
U20 Men 1 D
5
U20 Women o
Ui Hen PRINTED AT & 4pr 2018 12:16 @track

U17 Women

Non-Scorers

Officials




24. Official’s Declaration
a. Click on Declarations, then click on declare officials.

©0e
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DECLARE OFFICIALS
~ Please note that one field judge MUST be at least new “Level 2° or ahs#e to gain full points

Remember to include
o . ' ' s the level of each of your
e e LAy Syt e -
D s officials.

NAME OF OFFICIAL / LEVEL
Track Judge
Timekeeper
Field Judge
Field Judge
Field Judge
Field Judge
Field Judge

20e Guliford 2

# UPPER
3 CHIEF'S
=ClublTeam DUTIES: LEVEL OFFICIALS' SIGN-IN INITIALS
TRACK JUDGE: i
¥ Squads
2
=Declarations,
: 14
Prints
= FIEYD JUDGE 2: 2
U20 Men
: 2
U20 Women
FIELD JUDGE 4: i
U1T Men
FIELD JUDGE 5: 2
U17 Women
Non- s
POINTS AWARDED|
Officials

25. Athlete Queries:
a. Click on Athlete Queries, then click on relevant tab to check queries listed.

ATHLETES NOT MATCHED - PLEASE DOUBLE CHECK NAMES & DATES OF BIRTH

SOUTH + EAST WALES @

2 Midland South/West 1 003

001

# UPPER

ZClub/Team

W Squads

= Declarations

B Prints

? Athlete Queries
Duplicates

Not Matched

Invalid Dates of Birth

Not Registered

26. Contacts:

a. Click on Contacts then relevant tab- My Club Contacts, Host Club Contacts for your
division or YDL Contacts.

voill

e

Print Poge

CHARMAN
Grace HALL Marian WILLIANS

Emai mant
grace@ukydl.co.uk marian@ukydl.co.uk

Phone e
01924 503215 07973 469180

A8 CODRDINATER - MIDLINDS

Joyce TOMALA

AREA COORINTOR - HORTH

Alan JOHNSON

Enat
Joyce@ukydl.co.uk

Emai
alan@ukydl.co.uk

Phons Prane
07920 056324 07588 157875

AREA COORDINATOR - 398F AREA CODRDINATOR - SCOTLAAD
? Leslie ROY MBE

ot
leslie@ukydl.co.uk

Frone
0141 942 9421



